
Excused Absence Policy 

Students who are unable, because of religious beliefs, to attend classes or participate in any 

examination, study, or work requirement on a particular day shall be excused and provided with 

an opportunity to make up such examination, study, or work requirement, provided this does not 

create an unreasonable burden upon the College. No fees of any kind shall be charged for 

making available to students such opportunity. No adverse or prejudicial effects shall result to 

students because they availed themselves of these provisions. Students are asked to contact the 

appropriate Class Dean in advance of an absence due to religious belief. 

Some professors may require an excused absence from the Class Dean. Deans can excuse a 

student’s absence for compelling and verifiable reasons, including extended illness, a death or 

medical emergency in the family, a wedding in the immediate family, and participation in a 

college-sponsored athletic event. To obtain an excused absence, students should notify the 

appropriate Class Dean and provide verification of the grounds for the excused absence. 

Verification can be provided by the Department of Athletics, Chaplains' Office, Counseling 

Center, Office of the Dean of Students, Health Services, a private physician, or the student’s 

family. 

Students who have missed an in-course test for a serious and verifiable reason (such as personal 

illness, death in the family, or family emergency) have the right either to a make-up test or an 

exemption without penalty from the original test; the choice is left to the discretion of the 

professor. Exemption without penalty requires the reweighting of other tests and assignments in 

the course of the semester. 

Faculty may require an excused absence from an in-class examination from the Class Dean. The 

Class Dean will authorize in writing a student’s absence from an in-course exam only for serious 

and verifiable reasons and only for those who have presented their cause within a reasonable 

time. Only the professor can provide exemption without penalty from the original test. 

Students who, for serious and verifiable reasons, are not able to take the scheduled final must 

make arrangements for a make-up examination. These arrangements may be made directly with 

the faculty member; the date, time and place of the make-up exam are determined by mutual 

agreement. Alternatively, students may request an absentee examination. An absentee 

examination is approved both by the professor and the Class Dean. Ordinarily, the absentee 

examination is administered on the last day of the examination period. Students unable to take a 

scheduled final must notify the professor at the earliest possible time. If the professor requires an 

excused absence, the student must contact the Class Dean. 

 


